How to Run ACA 1095c Detail
Report

PLEASE FOLLOW THE SAME STEPS REGARDLESS OF THE YEAR YOU ARE PROCESSING.
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Run Employer ACA 1095 c Detail Report*

Step 1: Select the employer for which you want to run the ACA 1095c Detail Report.
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Welcome BETSY CARLIN 01122018

Select Account
Please selectthe account that you wish to work with from the list below. If you need to switch accounts once you are logged into the application, please click the ‘Change Account link and then select a different account.

© 4067 - ADMIRAL SECURITY SERVICES
4063 - CAVALIER SERVICES INC. - RCI
© 4064 - RED COATS INC. (POTOMAC)
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*The report relies on the employer having entered all employee status changes in ESS by the time the report is run. Also, for those contracts that require the employer to
report contributable hours, this information must be entered and saved in the invoice for every month of the calendar year including December, otherwise the report will

not be accurate.
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Run Employer ACA 1095 c Detail Report*
Step 2: After you log in to ESS, you click on Reports tab found under the Menu list.

e Select “Employer ACA 1095 C Detail Report”
e Type in your Employer ID

e Type in your Reporting year (yyyy).

e C(Click “Show Report”
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*The report relies on the employer having entered all employee status changes in ESS by the time the report is run. Also, for those contracts that require the employer to
report contributable hours, this information must be entered and saved in the invoice for every month of the calendar year including December, otherwise the report will
not be accurate.
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Run Employer ACA 1095 c Detail Report*

Step 3: Click on the Export tab
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*The report relies on the employer having entered all employee status changes in ESS by the time the report is run. Also, for those contracts that require the employer to
report contributable hours, this information must be entered and saved in the invoice for every month of the calendar year including December, otherwise the report will
not be accurate.
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Run Employer ACA 1095 c Detail Report*

Step 4: In the following window we highly suggest you select Export to Csv (Please select Csv format ONLY).
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Export To Excel

Export To Csv
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Step 5: You can open or save the file that you are exporting by checking off “Open with” or “Save File”

Opening export.csv 22

You have chosen to open: |

i] export.csv
which is: Microsoft Excel Comma Separated Values File (13.4 KB)
from: https://v3Inonprod.32bjfunds.com

What should Firefox do with this file?

@ Openwith | Microsoft Excel (default) =2

I (©) Save File

[T] Do this automatically for files like this from now on.

[ OK{}J[ Cancel |

*The report relies on the employer having entered all employee status changes in ESS by the time the report is run. Also, for those contracts that require the employer to
report contributable hours, this information must be entered and saved in the invoice for every month of the calendar year including December, otherwise the report will
not be accurate.
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Step 6: Your report data will appear in the following format.
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1 |Employer ACA 1095-C Detail Report

2 |Employer #: 4063

3 |Employer Name: CAVALIER SERVICES INC. —-RCI

4 |ACA Reporting 2017

5 |Run Date: 1/12/2018
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7 |4063 CAVALIER SERVICES INC. —RCl 992367 |Lucero Yaneth 219750192 7007 GREENVALE PKWY HYATTSVILLE MD 20784 US Kaiser Tri-State Health Plan 450.1 YES YES YES YES YES YES YES YES YES NO NO NO
8 4063 CAVALIER SERVICES INC. —RCl 1519214 Sorto Elmer Alonso 578193781 5929 15TH AVE HYATTSVILLE MD 20782 US Kaiser Tri-State Health Plan 450.1 YES YES YES YES YES YES YES YES YES NO NO NO
9 |4063 CAVALIER SERVICES INC. —RCl 1862935 Rivera De Callejas Maritza 216858843 5708 30th Ave HYATTSVILLE MD 20782 US Kaiser Tri-State Health Plan 450.1 YES YES YES YES YES YES YES YES YES NO MO NO

10 4063 CAVALIER SERVICES INC. —RCI 824077 Trejo Martinez  Antonia 577174674 1220 12TH STREET, NW WASHINGTON DC 20005 US Kaiser Tri-State Health Plan 450.1 YES YES YES YES YES YES YES YES YES NO MO NO

11 |4063 CAVALIER SERVICES INC. — RCI 3049534 Palacios Mendoza Gema 498599040 3508 BARCROFT VIEW TER APT 101 FALLS CHURCH VA 22041 US Kaiser Tri-State Health Plan 450.1 NO NO NO NO NO MO NO NO YES NO NO NO

12 |4063 (CAVALIER SERVICES INC. — RCI 2001266 Reyes sandra 578251209 5908 14TH PL HYATTSVILLE MD 20782 US Kaiser Tri-State Health Plan 450.1 YES YES YES YES YES YES YES YES YES YES YES YES

13 4063 CAVALIER SERVICES INC. —RCl 984985 Machado Judith 231613049 3418 BURGUNDY RD ALEXANDRIA VA 22303 US Kaiser Tri-State Health Plan 450.1 YES YES YES YES YES YES YES YES YES NO NO NO

14 (4063 CAVALIER SERVICES INC. ~RCl 1011350 Menjivar Marta 215619416 11214 VALLEY BEND DR GERMANTOWN MD 20876 US Kaiser Tri-State Health Plan 450.1 YES YES YES YES YES YES NO NO NO NO NO NO

15 |4063 CAVALIER SERVICES INC. — RCI 815867 Guardado-Herrera Maria 229572360 3027 Wayne Road FALLS CHURCH VA 22042 US Kaiser Tri-State Health Plan 450.1 YES YES YES YES YES YES YES YES YES YES YES YES

16 |4063 CAVALIER SERVICES INC. — RCI 1016568 Zelaya Gerson 216875446 5902 31ST AVE APT 612 HYATTSVILLE MD 20782 US Kaiser Tri-State Health Plan 450.1 YES YES YES YES YES YES YES YES YES YES YES YES

17 |4063 (CAVALIER SERVICES INC. — RCI 1760250 Portillo Rohin 129674828 7208 23RD AVE HYATTSVILLE MD 20783 US Kaiser Tri-State Health Plan 450.1 NO NO YES YES YES YES YES YES YES YES YES YES

18 4063 CAVALIER SERVICES INC. —RCI 826993 RUCH HORTENSIA 579213011 5926 N Kings Hwy ALEXANDRIA VA 22303 US Kaiser Tri-State Health Plan 450.1 YES YES YES YES YES YES YES YES YES NO NO NO

19 4063 CAVALIER SERVICES INC. —RCl 1211049 Yanez Maricruz 578377849 8246 WYCLIFFE CT MANASSAS VA 20109 US Kaiser Tri-State Health Plan 450.1 YES YES YES YES YES YES YES YES YES YES YES YES

20 4063 CAVALIER SERVICES INC. — RCI 1219152 Rivas Aparicio Rene 98827317 7437 Rockeby Drive Apt#11  MANASSAS VA 20109 US Kaiser Tri-State Health Plan 450.1 NO NO NO YES YES NO NO NO NO NO NO NO

21 4063 CAVALIER SERVICES INC. — RCI 3225923 REYNA ABRIL 231977114 7225 BRADDOCK RD SPRINGFIELD VA 22151 US Kaiser Tri-State Health Plan 450.1 NO NO NO NO NO NO NO NO NO NO YES YES

v 22 |4063 CAVALIER SERVICES INC. - RCl 780757 Alfaro Adan 215617612 1309 Gladstone Dr ROCKVILLE MD 20851 US Kaiser Tri-State Health Plan 450.1 YES YES YES YES YES YES YES YES YES YES YES YES
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*The report relies on the employer having entered all employee status changes in ESS by the time the report is run. Also, for those contracts that require the employer to
report contributable hours, this information must be entered and saved in the invoice for every month of the calendar year including December, otherwise the report will

not be accurate.
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THANK YOU!

*The report relies on the employer having entered all employee status changes in ESS by the time the report is run. Also, for those contracts that require the employer to
report contributable hours, this information must be entered and saved in the invoice for every month of the calendar year including December, otherwise the report will
not be accurate.
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